CHANGE BOX LOG SHEET

1 A countof the change box must be done at the start of each shift.
2 Log amounts of all change requests: received/from and sent/to during your shift.
Please see examples below.

BALANCE = $510 ($500 BILLS/$10 COIN) (continues on back)

*CONTACT YOUR SUPERVISOR IMMEDIATELY IF SHORT*

**OQNLY REMOVE BILLS IN BLOCKS OF $50**

CHANGE REQUESTS from Terminals (SBK, DVR)

TOTAL $ AMOUNT:
Date Time Initials 0.25 $1 $5 $10 $20 $50 $100 Received ($) R'cvd From Sent$ Sentto
XIXXIXX 3:30 C.J. $100 $100 $50 $100 $50 $100
XIXX/XX 5:00 C.J. $50 SBK $50 SBK
XIXX/XX 6:30 C.J.

Continued on back -->




TOTAL $ AMOUNT: CHANGE REQUESTS from Terminals (SBK, DVR)

Date Time Initials 0.25 $1 $5 $10 $20 $50 $100 Received ($) R'cvd From Sent$ Sentto




